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May 1, 2006

New Sales Training Deadline

In order to meet our sales goals for the upcoming product launch, we need to begin training our staff as soon as possible. We have recently hired several new people to meet the anticipated demand for your product.
We plan to begin training next Monday. We need to have the materials by this Friday at the latest in order to prepare for our training sessions. Please let me know if this will be a problem.
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