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155 Main Street



Acton, WI 60677




800-555-5555
November 2, 20—
To the Produce Manager:

At the beginning of next week, we will be discounting a number of items by 10% off the usual price. This discount will be in place throughout the following week.

The list of items to be discounted is being sent to you separately as a text file. The file lists the items and their usual prices. Please apply the 10% discounts and re-label the produce bins with the discounted prices.

Thank you,

Gregor Smith
