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Criteria 
Created a table with five 
columns 
 
In the first column, listed
items found in an art sup
store 
In the second column, lis
stock number for each ite
 
In the third column, listed
shelf number where the i
located 
In the fourth column, list
department 
 
Left the fifth column blan
record the number of item
stock 
Sorted the list by departm
and then by item 
 
Created headings for each
column 
 
Created a heading for the
table, merging cells and i
new rows as necessary 
Saved the document as w
[your first initial and last
name]10 
 

Rubric—Advanced Word 
 

ve finished your project, determine whether you have completed the 
olumn. Fill in the checklist in the shaded columns below and then turn 
er along with your project. 

2 
Student Checklist Teacher Evaluation 
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