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Directions: After you have finished your project, determine whether you have completed the
criteria listed in the left column. Fill in the checklist in the shaded columns below and then turn
the rubric in to your teacher along with your project.

Student Checklist

Teacher Evaluation

Criteria

Not
Completed | Completed

Comments

Save Data File 4-3 with a new
name.

Create a master page with a right
margin of 3.05 inches. Other
margins are 0 inch.

In the master page, draw three
rectangles as shown in Figure
4.12. Add a 1 pt black border to
the white rectangle.

In the publication, drag the
original design to the scratch
area. Ungroup the items.

Follow Figure 4.14 to position
and size the four objects in the
white area of the new layout.
Align center.

Follow Figure 4.14 to position
and size the three objects in the
gray area.

Insert the bulleted list in the gray
area. Change the font to 10 pt.
Align left. Format in three
columns.

Follow Figure 4.16 to move and
resize the diamond. Change the
fill to white and text and border
to black.

Key new text in white serif font
at the bottom of the black area.

Evaluate your design according
to PARC principles.
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